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Introduction to Online Catalog User Guide 

The E-Catalog is publicly accessible and does not require an account . 
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Workforce and Continuing Education Catalog Home Page      
  

  

 

 
 
 
 
Key Features  

 
o A. Header for Macomb’s website.  Use this to navigate Macomb’s website. 
o B. Navigation Links (Recommended).  Use these to browse the catalog. 
o Search using the Catalog Search Field.  Use this for a general search of the catalog. 
o Every page on the Gateway will have the same two icons in the upper-right corner: 

 Print-Friendly Page   Use this to print any page you’re interested in. 

 Help   Use this to access the catalog’s Online Help feature. 
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Searching the Catalog 

 

 
 

 Comprehensive search capabilities: 
o Allows you to search entire catalog 
o Search by Keyword, Whole Word/Phrase or use the Advanced Search link 

 

 

Browsing the Catalog  
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Search by 

Keyword or 

Phrase 

 

displays information by 

subject.  Certificate requirements 

are found by clicking on the 

certificate name. “Current 

Offerings” courses are available 

for registration.  Click on a 

course, click “Register” to begin 

the registration process. Tuition 

amount is listed with each 

course. 

lists all courses offered 

through Workforce and 

Continuing Education.  

Not all courses are 

offered every semester. 

Tuition amount is listed 

with each course. 

 displays registration 

information, certificate request 

contact information, tuition and 

refund information, locations and 

maps, and more. 

displays a 

pdf of the printed Schedule of 

Classes.  All courses in the 

Schedule of Classes are 

available for registration. 
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Browsing the Catalog  

 

Programs and Certificates Offered displays courses by subject. 
 

 
 
 

Certificate requirements can be found by clicking any certificate name. 
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Icons in upper right corner of each page: 
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Certificate 

Name. 

Certificate 

Description. 

 

Courses that 

may be useful in 

your pursuit of 

this certificate. 

 

 

Courses that are 

available now 

for registration. 

 

 

Courses that 

must be 

successfully 

completed to 

earn your 

certificate. 

 

 

Courses on the 

same subject 

that you may be 

interested in. 

 

 

Skip back up to the 

top of the page 

Icons in upper right corner of each page: 

Add the page to ‘My Favorites’ 

Print-Friendly Page 

Help 
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Browsing the Catalog 

Course Descriptions displays courses by subject.  
 

  
 

Return to Table of Contents 

Skip back up to the 

top of the page 

by Prefix     OR by Number       OR  by Type       OR    by Keyword or Phrase 
use dropdown enter 4-digits   use dropdown          enter keyword/phrase 

     

   Then click Filter 
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Browsing the Catalog 

Register by clicking the Register link at the bottom of a course description. 
 
 

 
 

This action will take you to  

http://www.macomb.edu/future-students/apply-admissions/applications-page.html. 

 

 
 

     New students click the red box; Macomb students click the blue box to  

     log into My Macomb.  Follow the prompts. 

 

 

 

 

 

 

 

Return to Table of Contents  
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Information 

 
Information displays registration dates and hours, tuition and financial aid information, the 
refund policy, contact information, textbook information, and more.  Information also contains 
links for locations and Supply Lists. 
 

 
 

 
 

Schedule of Classes 

 
Schedule of Classes displays the pdf of the printed Schedule of Classes.  You may flip 
through this page by page.  5-digit registration codes can be found here. 
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My Favorites 

 

The ‘My Favorites’ feature allows you to retain a list of courses, programs, areas of study and pages that you find 

interesting or useful and wish to save for future reference.  Creating a ‘My Favorites’ account only requires an 

email account and a password of your choice. This account is accessible from any computer with a connection to 

the internet. 

  

Remember: Clicking the  icon on any item will add that item to your ‘My Favorites’. 
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My Favorites (Continued) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Return to Table of Contents  
  

These are the 

courses a User 

has saved to 

their ‘My 

Favorites’ 

These are the 

programs a 

User has saved 

to their ‘My 

Favorites’ 

These are the 

navigational 

links a User 

has saved to 

their ‘My 

Favorites’ 

These are the 

areas of study 

(or divisions) a 

User has saved 

to their ‘My 

Favorites’ 

Check the box 

beside an item 

and click 

‘Remove’ to 

delete an item 

from the ‘My 

Favorites’ 

page. 
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Printer Friendly Pages 

 

By clicking the Print-Friendly Page  icon in the top right of any page, you are taken to a print-friendly 
page of that content.  You can click ‘Print this Page’ to print the content contained on that specific page. 
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Catalog Help 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
By clicking the Help   icon in the top right of any page, you are taken to a detailed description of the help topics 
shown there.  
 
Still have questions? For help with My Favorites email: curriculummanager@macomb.edu. 
 
For help with the College Catalog 2015-2016 or the Workforce & Continuing Education Catalog, email: 
answer@macomb.edu. 
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