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Workforce and Continuing Education Catalog Home Page

Calalog Search

Workforce and Continuing Education IN PROGRESS Spring/Summer 2017

A — search Catalog Q' Workforce and Continuing Education IN PROGRESS Spring/Summer
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2017

o Mission Stalzmenl

o Buad of Tiuslzes

I'd like o personally welcomz you o Macomb Communily Colege, whzre oun priorily is you

Whether you/'re lnoking tn rulivate a passion info z care=r, demanstrate a proficizncy oy earning a
ccrificate of complcton or enhance your current skill set for professional development, we have the
resourcss 12 supzort you

Mazomb s Workfarce & Continuing Fducation programs provide 2 oreat opnorhunity to explore and
cxpand both your personal and protcssionzl amaitions. =rom business to tcchrology to hcalthcare, the
college's workforce and contiruing education programs czn be a gateway to further study. credit
crecentials znd a further step up into the: job mark=t

We're proud that you've chosen us to suppoart your 2ducatioral journey, end we look forward fo you
jcining the Mzcomb collece community.

Jim Jacubs, PHD
President, Macomb Community Ccllege

Key Features

o O O O

A. Header for Macomb’s website. Use this to navigate Macomb’s website.

B. Navigation Links (Recommended). Use these to browse the catalog.

Search using the Catalog Search Field. Use this for a general search of the catalog.
Every page on the Gateway will have the same two icons in the upper-right corner:

e Print-Friendly Page Use this to print any page you’re interested in.

e Help ﬂ Use this to access the catalog’s Online Help feature.
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Search by
Keyword or

Phrase

Searching the Catalog

Catalog Search

Search Catalog

Advanced Search

Q' Workforce and Continuing Education

o Comprehensive search capabilities:
o Allows you to search entire catalog
o Search by Keyword, Whole Word/Phrase or use the Advanced Search link

Browsing the Catalog

Programs and Certificates
Offered displays information by
subject. Certificate requirements
are found by clicking on the
certificate name. “Current
Offerings” courses are available
for registration. Click on a
course, click “Register” to begin
the registration process. Tuition
amount is listed with each
course.

Course Descriptions
lists all courses offered
through Workforce and
Continuing Education.
Not all courses are
offered every semester.
Tuition amount is listed
with each course.

Rev. [3/20/171q]

Catalog Search

Search Catalog
Advanced Search

Catalog Home

5 Programs and

Certificates Offered

———» Course Descriptions
<«
Schedule of Classes <&—

Information

User Guide

My Favorites

Q

Return to Table of Contents

Information displays registration
information, certificate request
contact information, tuition and
refund information, locations and
maps, and more.

Schedule of Classes displays a
pdf of the printed Schedule of
Classes. All courses in the
Schedule of Classes are
available for registration.
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Browsing the Catalog

Programs and Certificates Offered displays courses by subject.

Workforce and Continuing Education IN PROGRESS
Spring/fSummer 2017
Catalog Search
. : - ?
search Cetalog Q' Programs and Certificates Offered =2
Advanced Search
Catslog Home
Programs and Certificates Art
Offered
. At
Ceourse Descripdons
Information Automeftive
Schedule of Classes + Automotive
User Guide
Business
« Acministratve Azsiztant Profezsional Cerificatc Skip back up to the
+ [rtreprensurship Cerificate top of the page g
—» « [rgject Maragement Cerfificete

Certificate requirements can be found by clicking any certificate name.

™ jcons in upper right corner of each page:
Add the page to ‘My Favorites’

Print-Friendly Page

[~ [ DH]

Return to Table of Contents

Help
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Certificate
Name.

—» The Floral Dasgn program at Macomb Community Coll=ge 1s comprised of 8 rore classes FI OR-3043
FLOR-=80UUB, FLOR-8001, FLOR-80U/, FLOR-80U2A, HLOK-800UB, FLOR-S0UZA. and FLOR-

8042 which can be taken inaividually or as part o the certificale of completich program. These core
classes teach students floral design, theory, roncepis, anid techniquss-basiz to advanced Materials are
neiuded tor all Floral Des'gn olasses, and studcnts will be able to take thair designs home. Students
stiould register at least 4& hours in advance. Studenis shouid bring wire cutiers and scissors tc sach
class session For information, contact the program roardinatior at 536 493 4100 or
workforccdeov@macomb.cdu  Note: Wodding Bouguests & Corsages (FLOR-UOUZA) and Advanced
Techniques in Florai Design (FLOR-8C42) will be offered Fail, 2017.

Certificate
Description.

Courses that

may be useful in
your pursuit of
this certificate.

— Floral Design Certificate

Recommended Courses

=« WKSF-8018 Career Workshop Floral Design

— Required Courses

Courses that
must be
successfully
completed to
earn your
certificate.

Courses that are
available now
for registration.

Courses on the
same subject
that you may be
interested in.

s FLOR-8343 Fleral Identification anc Use

= FLOR-8J00E Furdamentals of Floral Design |

« FLOR 8301 Fundamentals of Floral Decign 1I

« FLOR 8307 Intermediate Floral Design

« FLOR-8J02A Advancced Floral Design |

« FLOR-8J0YE Sympathy Decsign

« [LOR-90024 Wedcing Bouquets & Corsages

« [LOR-8242 Advancad Techniques in Moral Design |1

Current Offerings

« FLOR-8243 Floradl ldenlificalion and Use
FLOR-8300E Furdamentals of Florzl Design |
FLOR-8301 Fundzmentals of Floral Design ||

FLOR 8307 Intermediate Floral Decign

« FLOR 8J09E Sympathy Design

« FLOR 8112 Advancad Techniguas in Floral Design 1l

Additional Floral Courses

Skip back up to the
top of the page

= A

s [LOR-92024 Wedding Douquets & Corsages

Return to Table of Contents
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Browsing the Catalog
Course Descriptions displays courses by subject.

Search Catalog
Advanced Search

Q' Course Descriptions

Lili=llkd

Catalog Home

Programs and

Filter this list of courses using course prefix, course code, keywords or any combination.

Certificates Offered
Prefix: Code or Mumber: Type

— » Course Descriptions

Keyword or Phrase:

All prefixes... =] Alltypes... [=]

Information

Find whole word or phrase only.
Schedule of Classes

User Guide

Filter

Course Descriptions

— x[El[2]

Course Filter

Fitter this list of courses using course prefix, course code, keywords or any combination.

Prefix: Code or Number: Type Keyword or Phrase:
| All prefixes... [=] All types .. v
All prefixes. ..
ARTS i or phrase cnly. Acting
AUTO Administrative Azsistant
s BSNS Advanced Excel Workshpps
cocT American Sign Languags
CMGT i"tt ;
utomotive
A CMNF Basic Computer Skills Certificate
caLy .
CRTR reolor Painfing Rusinass
CSI'—I- viney UWhat oo Sea
CSPC by Prefix OR by Number OR by Type
CWET use dropdown enter 4-digits use dropdown
CYCL
f DSGN
'E.'E:LIF llr?J'Ll.n'-\.""f =11

Then click Filter

Business

* BSMS-8005 Professionalism for the Administrative Assistant
BSNS-8005 Customer Service

BSMS-8007 Communicaticn for Administrative Assistants
BSNS-8008A Organizing Skills

BSMNS-8005 Bockkeeping for the Administrative Assistant
BSMS-80164 Fundamentals of Project Management
BSN3-8017 Overview of Project Management

BSMZ-8018 Project Leadership and Management
BSMN3-8019 Project Management: Practice Exam
BSNES-8020 Overview of Administrative Assistant Profession
BSMS-8021 PMP Exam Preparation

BSN3-8022 Metworking with Linkedin

BSNS-8024 A Brief on Business Administration

ENTR-2000 Starting & Business

ENTR-80034 Protect Your Small Business

ENTR-8013 Business Flan: Roadmap to Success

Filter

by Keyword or Phrase
enter keyword/phrase

Skip back up to the
top of the page

—» [4]

Return to Table of Contents
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Browsing the Catalog
Register by clicking the Register link at the bottom of a course description.

HLTH-8010A Medical Terminclogy |

HLTH-8010A Medical Terminology

Develop a medical vocabulary through a word building system of prefixes, suffixes, root words, and combining forms. Build, identify, and understand
appropriate medical terms. Text Required.

Contact Hours: 48

Tuition: 285

—> Register

This action will take you to
http://www.macomb.edu/future-students/apply-admissions/applications-page.html.

DJiscover. Connect. Advance.
Home  About Macomb  Make a Gift  Register for Continuing Ed Classes  Apply Now

Future Students Current Students Business Community Alumni and Donors

Choose a Program Visit our Campuses Apply for Admission Paying for College Student Resources Campus Life

APPLY FOR ADMISSION Home » Future Students » Apply for Admission » Choose the application that's right for you

g edilor rlor  eamning CHOOSE THE APPLICATION THAT'S RIGHT FOR YOU
Guest Students

High School Students

International Students

Placement Testing -
Residency Explained New to Macomb Returning N_eW> Curren_' &
Hetming Students to Macomb s i Continuing Returning
p=7 i Education Continuing

B 2SI A kB Students Education
Selective Admissions N / Students
Transfer Programs
Vet & Active Milita 3

CEL i 18+ years old No matter how Register today Register
Macomb OneCard or have a long it's been - no application through My

high school or whether or required! Macomb
diploma/GED not you took
c|asses, we'll use another browser to

remember you continue. We apologize
for any Inconvenlencel

Chrome users please

New students click the red box; Macomb students click the blue box to

log into My Macomb. Follow the prompts.

Return to Table of Contents
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Information

Information displays registration dates and hours, tuition and financial aid information, the
refund policy, contact information, textbook information, and more. Information also contains
links for locations and Supply Lists.

Calalog Search
Szarch Catalog Q Information

Arivarcer Search

Catalog Home Macomb Community Collegs extends ths College's traditlon of sducation and service by providing lifelong learming cpportunities to the

Programs and Certificates community through Workforce and Centinuing Education.

Qffered

f=1 i 1 )
Course Descriptions R =d istration
» Information = Online registration opans Thursday, March 23 at £ Al
= Oncampus registration opers Monday, April 3 3t 8 Al
Schedule of Classes
Wz suggest you recistar for clzss at lzast onz week befors 1 begins to ensure you cet 2 seat befors classes fill; however, you can register until the day class

User Guide begirs

Schedule of Classes

Schedule of Classes displays the pdf of the printed Schedule of Classes. You may flip
through this page by page. 5-digit registration codes can be found here.

Macomb Center for the Performing Arts  Lorenzo Cultural Center  Conference & Event Services  University Center My Macomb  Apply Now

Future Students Current Students Business Community Alumni and Donors

‘Warkforce and Continuing Education Winter 2016 Catalog E

Catalog Search
Search Catalog Q' Workforce and Continuing Education Winter 2016 Catalog 2]

Advanced Search

Catalog Home I'd like to perscnally welcome you to Macomb Community College, where our priority is you.
Programs and ‘Whether you're locking to cultivate a passion into a career, demonstrate a proficiency by earning a
Certificates Offered

certificate of completion or enhance your current skill set for professional development, we have the

Course Descriptions rESOUrces 1o support you.

Macomb's Workforce & Continuing Education programs provide a great opportunity to explore and
expand both your perscnal and professional ambitions. From business to technology to healthcare, the
college’s workforce and continuing education programs can be a gateway to further study, credit
credentials and a further step up inte the job market.

Information

> Schedule of Classes

My Favorites . .
We're proud that you've chosen us to support your educational journey, and we look forward to you

joining the Macomb college community.

Return to Table of Contents
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Macomb Community College

Workforce & Continuing Education

SCHEDULE OF CLASSES

JANUARY-APRIL 2016

Online Registration begins Thursday, November 19, 2015, 8AM
On-campus Registration begins Monday, December 7, 2015, 8AM

Return to Table of Contents
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My Favorites

The ‘My Favorites’ feature allows you to retain a list of courses, programs, areas of study and pages that you find
interesting or useful and wish to save for future reference. Creating a ‘My Favorites’ account only requires an
email account and a password of your choice. This account is accessible from any computer with a connection to

the internet.

Catalog Search

Search Catalog
Advanced Search
Catalog Home

Programs and
Certificates Offered

Course Descriptions
Information

Schedule of Classes

My Favorites

Warkfarce and Continuing Education Winter 2016 Catalog E

Q My Favorites =1H

If you have a login account, you can retrisve everything in your Favorites from a previous visit by logging in below.
If you are a new user, you can create an account, which will allow you to save your Favorites and access it later.

If you forgot your password, enter your e-mail address only and click Reset Password.

E-miail Address: Password:

Login Reset Password

To remove items from your Favorites, check boxes next to the item to remove and click the Remowve button.

The following courses have been added to your Favorites:

There are currently no courses in your Favorites.

The following programs have been added to your Favorites:

Program Name Remove

Motoreyele Safety [Workforce and Continuing Education Winter 2016 Catalog)

Remove

The following navigation links have been added to your Favorites:

There are currently no navigation links in your Faverites.

Remember: Clicking the icon on any item will add that item to your ‘My Favorites’.

Rev. [3/20/17Iq]
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My Favorites (Continued)

Check the box
beside an item
and click

‘Remove’ to

The following courses have been added to your Favorites:

Course Name Remove

ACCT 1050 - Financial Record Keeping [College Catalog 2015-2016] O

ACCT 1070 - Accounting for Entrepreneurs [College Catalog 2015-2016] O

ACCT 1080 - Principles of Accounting 1 [College Catalog 2015-2016] —} O
—p | Remove

delete an item
from the ‘My
Favorites’

page.

Rev.

The following programs have been added to your Favorites:

Program Name Remove

Accounting, ABA [College Catalog 2015-2016] O

Applied Technology & Apprenticeship, AAS [College Catalog 2015-2016] |

BusinessiAccounting Certificate [College Catalog 2015-2016] O
Remove

The following navigation links have been added o your Favorites:

Navigation Link Name Remove

Academic Information [College Catalog 2015-2016] IH

Remove

The following divisions have been added fo your Favorites:

Division Name Remove
Accounting [College Catalog 2015-2016] IH
Applied Technology and Apprenticeship [College Catalog 2015-2016] (|
Architectural Technology-Architectural Commercial Design [College Catalog 2015-20116] (]
Remove

Return to Table of Contents

[3/20/171q]

These are the
courses a User
has saved to

their ‘My

Favorites’

These are the
programs a
User has saved
to their ‘My

Favorites’

These are the
navigational
links a User
has saved to

their ‘My

Favorites’

These are the
areas of study
(or divisions) a
User has saved
to their ‘My

Favorites’
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Printer Friendly Pages

By clicking the Print-Friendly Page icon in the top right of any page, you are taken to a print-friendly
page of that content. You can click ‘Print this Page’ to print the content contained on that specific page.

Macomb Workforce and Continuing Education Winter 2016 Catalog
Community College

Nursing Assistant Certificate

[E) Print thiz Pase €&—

Uben successful program completion, which is comprized of HLTH-80284 and HLTH-8:108 , you will receive a Workforce &
Continuing Education certificate and be eligible to take the Michigan Nurse Aide Competency Evaluation Test, which is required
to become a State of Michigan Certified Nurse Assistant. Prior fo registration, students must atfend a mandatory orientation.
Prior to the first day of class, students must complete a criminal background check, drug sereen, TB test, and health physical ai
their personal expense. Prior to Clinical Practice, students must purchase a uniform. Details of each requirement will be
reviewed at the mandatory orientation (WESP-8ooo ). For information, contact 586.226.4807 or healthcareers @macomb.edu.

Recommended Courses

» WESP-8oo0 Career Workshop: Health

Required Courses

» HLTH-8038A Murse Assistant
«» HLTH-8108 Nurse Assistant Climical

Current Offerings

» HLTH-8038A Nurse Assistant
» HLTH-8108 Nurse Assistant Climical

[E) Print thiz Page

Return to Table of Contents

Rev. [3/20/171q] Page 12 of 13



Catalog Help

Acalog ACMS™ Online Help Close Windew

2. Searching the Catalog
1. Search Options
3. Browsing the Catalog

This document contains help on the following topics:

1. Selecting a Different Catalog

1. Printing Pages of the Catalog
4. Using the Favorites Feature
1. Create a Favorites Account
2. Login and Logout of Favorites Feature
3. Edit Your Favorites Profile

For additional help, please contact support.

1. Selecting a

Different Catalog BACK TO TOP

Using the Favorites Feature.

There may be more than one catalog available from the Macomb Community College system e-catalog Gateway at a time. If
there is more than one, you will see a dropdown box toward the top of the page with the name of the current catalog. Clicking
the dropdown box provides access to other available catalogs. Selecting an alternate catalog will load it into the Gateway. If you
do not see the dropdown box, then only a single catalog is currently published.

You may add information from any of the available catalogs to your own personal Favorites. See below to learn more about

2. Searching the Catalog BACK TO TOP

The Catalog Search (shown

atthe top of the navigation) allows quick retrieval of catalog content that matches your interests.

To use the Catalog Search, simply enter a search keyword or phrase and press ENTER. The search will find any matching
contentin the catalog including courses, programs, divisions, areas of study or other narrative content.

2.1. Search Options BACK TO TOP

include in your search.

you enter a phrase.

By clicking the Help
shown there.

Search options are available by clicking on the Advanced Search link below the regular search form or by clicking the Modify
Search Options link after performing a search. The search options offer more precise searching of the catalog content.

Ta limit your search to only specific types of catalog content, check only the checkboxes for content categories you wish to

Check the "Whole WordiPhrase” check box to search for an exact match for a keyword or phrase. For instance, entering "bio”
will only return hits in which the term "bio” stands alone; it will not return any instances of the term "biology”™. The same is true if

icon in the top right of any page, you are taken to a detailed description of the help topics

Still have questions? For help with My Favorites email: curriculummanager@macomb.edu.

For help with the College Catalog 2015-2016 or the Workforce & Continuing Education Catalog, email:
answer@macomb.edu.
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